
Job Search in a Nutshell

1

WELCOME TO JS101
Job Search Training

Skills, Knowledge, and Information 
for the Modern Job Seeker

Based on the 7 Elements of Job Search:

• Understand the Modern Job Search
• Personalize Your Plan
• Develop Your Tools
• Get the Word Out

• Market Yourself
• Ace the Interview
• Accept an Offer

Intro Topic:  JS101 in a Nutshell

A Quick Version of What This 
Program Is About
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The Three Primary Action 
Areas of Job Search

1. DO MORE

2. TELL PEOPLE

3. GO DIRECT

AREA ONE:  DO MORE

1. Typical job seekers err on the side of inaction 
and inactivity.  Most job seekers do too little, 
too slowly.

They worry about “bothering” somebody.  If 
somebody needs what you are, you are a 
solution to their business problem, not an 
interruption to their day. 

AREA TWO:  TELL PEOPLE

1.  Let everyone and anyone know you are 
actively in a job search.  This is not the time 
to “keep secrets.”

You are not asking for a favor or a handout.  
You are conveying your excitement and 
optimism about finding your next opportunity.
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LEVERAGE THE POWER OF NETWORKING

Your next position is highly likely to come 
from someone you know or someone who 
knows someone you know.

But no one can help you if they don’t know 
about you!  So, the challenge is Getting the 
Word Out – Far and Wide!!

START WITH YOUR EXISTING NETWORK

2. Your existing network is probably bigger than 
you think:

Consider friends, relatives, neighbors, ex-

coworkers, previous competitors, vendors, LI 
connections, FB friends, professional group 
members – the list goes on…

WORKSHEET:  Identify, Engage & Expand Your Network

AND EXPAND FROM THERE…

3.   Find ways to grow your network.

Participate in more professional or social groups, 
volunteer, grow your social media presence –

anything to connect with more people and “Get 
the Word Out.”
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AREA THREE:  GO DIRECT

1. Think of job search as the art of marketing 
yourself directly to companies – being 
proactive in search, not reactive to postings. 

Nobody can “buy you” if they don’t know that 
you are “for sale.”  Nobody will hire you unless 
they know you are available, capable, and 
interested.

WORKSHEETS:  JS101 Marketing Plan

TO GO DIRECT, YOU NEED A PLAN!

2.  Random actions are likely to lead to random 
results.

Without a plan, your search success will be 

determined by what “happens to come along.”  
If you want to shorten your search, determine 
where you want to go and how you are going to 
get there.  Modify as necessary, but have a plan.

OUR PLAN:  THE JS101 MARKETING PLAN

1.   Start a Target Company List

What companies do you know of that you would 
like to work for?  In job search, think companies 

first, jobs later.  

Consider industry, geography, size, and culture 
as parameters.
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OUR PLAN:  THE JS101 MARKETING PLAN

2.  Find Target Company contacts using Google 
and LinkedIn (or other sources).

Find at least two contacts at each of your Target 

Companies – preferably one HR contact and one 
Decision Maker (possibly your next boss) contact. 
This is the Information Age.  There’s many ways to 
get names of people who may be able to help or 

refer you to someone who can.  Be creative!

OUR PLAN:  THE JS101 MARKETING PLAN

3.  Introduce yourself as a job seeker.

We typically recommend sending an “Introductory Email” to 
introduce yourself.  Be sure to include:

• Why you are contacting them
• What you can do for them; your Value Proposition
• What you are asking for; job info and/or referral info

The purpose is to “get on the radar” as a potential employee.

OUR PLAN:  THE JS101 MARKETING PLAN

4.  Connect as a person.

People, not computers, hire people.  Connecting “as a 
person” humanizes you; and is more likely to generate 

a response than remaining essentially anonymous, 
unknown, or unconnected.

Become real, and you separate yourself from others.
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OUR PLAN:  THE JS101 MARKETING PLAN

5.  Follow up with a reinforcing action.

If you get a response from either of the first two actions, follow up 
as suggested and express appreciation.  If you don’t get a 

response, follow up with a “Closing Email” asking to be considered 
in the future should something arise.

Remember, job search is about timing as much as any other factor.

“Hang around” until the timing is right!  

A POINT TO KEEP IN MIND:

What is important is not that you follow our plan.  What is 
important is that you follow some plan – one that is right 
for you, one that you believe in, one that fits your needs, 
your style, and your goals.

Don’t leave your job search up to fate, luck, and chance.  
Your career is too important to be determined by random 
events that happen to cross your directionless path.

CONCLUSION:

In summary, Do More, Tell People, and Go Direct is what 
JS101 is all about.  Other classes go into more detail on 
the why, how, and when aspects of each area.

Job search has changed over the years.  Become a 
knowledgeable, skilled, and informed job seeker in 
modern job search and you will likely shorten your search 
time or as we like to say:  “Get a better job, faster!”
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Conclusion:  Let’s Get Started!


